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STUDENT APPLICATION FORM
1.  Personal Details PhotoApplication

Ref. No.
Student ID
No.

Title: Mr.       Miss Ms Mrs.       Others Date of Birth DD MM YY
First Name
Last Name

2. Contact Details
Email ID
Home Phone Mobile
Passport No.
Address

Postal Code
Country Skype ID

3. Academic Background
Institution Name Examination Board Subjects Year

4. English Proficiency Eligibility
Have you taken IELTS/Trinity SELT Yes No Score

5. Work Experience
Organization Name Designation Address Duration

Start year End year

6. Special Educational Needs
I don’t have any special educational needs:

I do have special educational needs as described below:

7. Course Applied For
Name of the Course:
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8. Statement of Purpose in Support of Application

Please tick here if you have attached a Statement of purpose on a separate sheet:

You should state why you want to undertake this course: provide information on your previous academic
and professional studies and how this course will enable you to develop further, give details of any relevant
experience (including paid and volunteering work) and outline the skills and attributes which make you
suitable for this course and your long term goals.

9. Reference:
Name: Name:
Address: Address:

Phone: Phone:
Email: Email:
Relationship: Relationship:
Reference attached Reference attached
Reference to follow Reference to follow
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10. Refund Policy

For Home / EEU-Students:
Full tuition fee paid to the college will be refunded if student inform to the college in writing

of withdrawal from the course 28 days before the commencement date.
Who wish to withdraw from the course within 1 month of course start date are eligible for a

refund which is fees paid less first term fee.
After 1 month of course starts date no refunds will be provided.
Full fee will be refunded if the course upon which the student is enrolled is no longer offered

by the college or the college doesn’t offer another similar course to the student.
If a student is temporarily or permanently removed from the College attendance register due

to poor attendance or misconduct, no refund is applicable.
No refund will be given to a student if the disruption in studies is due to his/her involvement

in conviction, court proceedings or litigation.
All Refunds will be made to the person or organisation that initially made the payment.

For International Students:
The request for refund will not be considered and the student will be liable to pay the balance amount if:

 The student fails to return all original documents provided from the College (offer letters,
Acceptance letter, receipt for fees deposited into college account, original Refusal Notice
from UKVI and a copy of Passport with refusal stamp.

 The student voluntarily leaves the college.
 If student is found to have employed deception (including the use of fake documents).
 If the college withdraws its sponsorship for reasons of misconduct, non-attendance or

low attendance or deception.
 Evidence provided by the student misleads the College to issue wrong Acceptance letter.
 If a visa is refused through no fault of the College.
 If student failed to have enough funds in his/her bank account as required by the UKVI

before applying for the visa.
 If a student does not apply for entry clearance or leave to remain after the Acceptance letter

is issued by the college.
The course upon which the student is enrolled is still being delivered and a place for that

student are currently available or if the college offers another similar course to the student.
 The student decides not to attend the College once the student is granted a visa from abroad.
 The student fails to report within the specified time of the course start date (usually 10 days)

or the delayed start date as agreed with the student.
 If an interview is conducted by UKVI and student fail to satisfy them about College, Course or

any other information.
Request for refund will be considered if:
 An out of country application has been refused by the British High Commission on the basis

of college fault and the review/appeal procedure will not be exercised.
 The course upon which a student has enrolled is no longer being delivered and the college is

not offering any alternative course to the student or the option to study that course at a
different college.

The college assumes that all prospective students will have thought long and hard about taking up a
course and therefore applying for admission. However, no matter how well intentioned one is, the
college understands that there are many reasons for wishing to withdraw from a course, both before
and after courses have commenced. Every student need to pay £500 registration fee which is separate 
fromcourse fee. The registration fee which is £500 non-refundable in any circumstances and the college 
refundpolicy is as follows:
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LSBC reserve the rights to make changes in the fee payments and instalments at any time without any notice.
For more details please email us at info@londonsbc.co.uk

11. Terms and Conditions
i. The offer and acceptance of place of London School of Business & Commerce is made

on the understanding that you undertake to observe the terms and conditions of the regulations
of the institution. (LSBC is not registered with UKVI Tier 4 sponsors.)

ii. Disciplinary action will be taken against students for any inappropriate form of behaviour or code of
conduct which can lead to exclusion / termination from the course and college.

iii. Were you fully informed by counsellor / representative about LSBC and the programmes offered?

iv. The student is fully aware of the subjects that are offered on his / her course and is fully
aware of facilities and services offered by LSBC.

v. The institute will make every endeavour to delivery courses as described on website

vi. The student agrees not to defer his/her semester or change his/her course without prior written
authorization of LSBC.

vii. The tuition fees will not be refunded after acceptance on the course.

viii. The student is liable to pay tuition fees according to LSBC fees Structure and he/she will
pay full fees according to signed instalments plan by LSBC.

ix. The student is fully aware that tuition fees do not include in awarding body registration and
examination fees.

x. The student agrees to attend all tutorials and lectures specified in the timetable and also agree that if
he/she fails to achieve and attendance level of at least 80% this could lead to disciplinary
action including termination from the course and record will be forwarded to UKVI.

xi. During the term time, student will not be given leave of absence for overseas nation holidays or
attendance of family functions etc.

xii. The student agrees for LSBC to disclose his/her details to the Home Office authorities, relevant
immigration, parents and sponsors of his/her registration, attendance and progression details etc.

xiii. Signing this application indicates acceptance of the terms and conditions of the London School of
Business & Commerce.

10. Student Declaration
I hereby certify that information entered above is correct and complete. I have read the terms
and conditions of  the institution and understand and agree to abide by  the conditions
and regulations set out there, which I accept as a condition of the application.

Signature:___________________________ Date:____/____/_____
11. Office Usage Only

Referred By Company Name
Student Interview Interview Date
Application Status Approved Rejection Total Fee £
Fee Paid Payment Mode
Received By Received Date
Approved By Signature & Date
CAS / Ref No. College ID
Remarks:

Reviewed By LSBC
Review Date: 01/03/2020


